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Remove a User’s Security Permissions 
 

Follow the steps in this guide to remove a user’s security permissions from either the brand intranet or other 
applications such as dash.   
 

 

 
 
1. Click the dropdown list in the 

Quick Search box.  
2. Select Person. 
 

 

  
 

3. Type the name of the person 
you’re searching for.  

4. From the search results, click 
the edit pencil tool to the 
left of the person’s name you 
wish to update. 
 

This will bring you to the  
Edit Person screen. 
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5. Select the Security tab.  

 

 
 

6. Click on the Applications 
drop down menu. 

7. Select the application from 
which you would like to 
remove the user’s security 
permission. 
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If the user currently has security 
permissions for a role, you will 
see the option to remove the role 
from the user. 
 
In our example, the user is 
currently assigned the 
Brokerage Admin role, and 
therefore has the Remove Role 
option for this role. 
 
 
8. Click Remove Role to 

remove the security 
permissions for this role for 
the user. 

 

 
 

9. Click Save. 
 
A confirmation displays, letting 
you know that the user’s security 
permission has been removed 
successfully. 

 

 
 

 
 


